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TELL US ABOUT YOUR PROJECT

COMPANY INFORMATION  

Company/Organization Name

______________________________________________________
Number of Years in Business?

______________________________________________________
Current/Intended Web URL

______________________________________________________
Descibe Your Company in One Short Paragraph

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________
Describe the concept, product or service this site is intended to 
provide or promote.

______________________________________________________

______________________________________________________

______________________________________________________
What are the key selling points of your organization?

______________________________________________________

______________________________________________________

______________________________________________________
Who are the primary contacts from your organization and who has 
final approval on the project? Please list names, titles, email 
addresses, and phone numbers.

______________________________________________________

______________________________________________________

______________________________________________________
Who are your competitors?

______________________________________________________

______________________________________________________
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PROJECT INFORMATION  
What are your project objectives?

______________________________________________________

______________________________________________________

______________________________________________________
What type of project?

m Advertising	 m Annual report

m Brochure	 m Catalog

m Direct mail	 m Flyer

m Forms and applications	 m Graphic design

m Media kit	 m Newsletter

m Packaging	 m Poster

m Presentation Folder		  m Promotional products	

m Stationery		  m WhitePapers

m Other _____________________________________________________________

Do you have high-resolution images, or do you need photography?

______________________________________________________

______________________________________________________
Do you have branding guidelines?

______________________________________________________

______________________________________________________
What is your estimated budget?

______________________________________________________
What is your estimated due-date?

______________________________________________________
Comments:

______________________________________________________

______________________________________________________

______________________________________________________
Your Name and Contact email:

______________________________________________________

______________________________________________________
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